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Student Handbook

VISION

Luther Public Schools provides students with a positive learning/social environment.
A place where the population is self-motivated,
optimistic, willing, and successful in the learning process.
Upon graduation, students will be able to think critically,
have problem-solving skills, and relate cooperatively
with other people.

MISSION

To Prepare, Motivate and Empower

SLOGAN

Proud of our past,
leading in the present,
and targeting excellence in the future.
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PHILOSOPHY

The Luther school district is constantly developing young citizens for our community, our state and our
nation. Our curriculum must improve and stimulate all of our students — those who are going to college
and those who complete their formal education with high school.

Since our school must always be growing to meet the demands of an ever-changing world, irrelevant
material must be discarded and new vital material added. Education must be functional, it must be
dynamic, it must develop the capabilities of each youth to his or her fullest extent. It must build better
citizens.

Section 1. EDUCATIONAL OBJECTIVES

CITIZENSHIP

CHARACTER AND HUMAN RELATIONS
BASIC SKILLS

HEALTH AND SAFETY
UNDERSTANDING OF ENVIRONMENT
VOCATIONAL COMPETENCE
CONSUMER EFFECTIVENESS
SUCCESSFUL FAMILY LIFE

USE OF LEISURE TIME
APPRECIATION OF BEAUTY
EFFECTIVE THINKING

WORLD MINDEDNESS

All children with exceptional needs for whom Luther Public Schools is responsible are provided with a
free, appropriate public education defined by state and federal statutes.

Luther Public Schools ensure that special education and related services are provided to all eligible
children. The services will be provided on site or with a cooperative effort with other public schools or
agencies.

Section 2. ADMISSION REQUIREMENTS

Students shall be admitted into Luther Middle School upon successful completion of the prescribed
course of study of an accredited elementary school.

Students shall be admitted into Luther High School upon the successful completion of an accredited
eight-year elementary school, middle school or junior high school.

A. FAMILY EDUCATION RIGHTS
The Luther school district will keep records necessary to provide programs to meet a
student’s educational needs and interests. Parents have the right to:

1. Inspect and review the student's education records;

2. Request the amendment of the student's education records to ensure that they are
not inaccurate, or otherwise in violation of the student's privacy or other rights;

3. Consent to disclosure of personally identifiable information contained in the student's
education records, except to the extent that the Act (Family Education Rights



Privacy Act) and the regulations in this part authorized disclosure without consent;

4, File with the U.S. Department of Education a complaint concerning alleged failures
by the agency or institution to comply with the requirements of the Act and this part;

5. Obtain a copy of the policy adopted under the Act.

A copy of the adopted Policy and Procedures for the Family Educational Rights Privacy Act
is available at the superintendent’s office and in the administration office at each school
site. Interpreters will be made available for students who do not use English as their
primary language.

B. FREE APPROPRIATE EDUCATION

All children with exceptional needs for whom the Luther school district is responsible are
provided with free appropriate public education defined by state and federal statutes.

Luther Public Schools ensures that special education and related services are provided to
all eligible children. The service will be provided on site or with a cooperative effort with
other public schools or agencies. Eligible children are in the following categories:

1. Ages birth through 21 for severely handicapped.

2. Ages 4 through 21 who have not completed a secondary program.

3. Handicapped children equivalent to proportionate number of non-handicapped
children.

4, The Special Service Director will be responsible for special education programming.

Luther Public Schools ensures compliance with Section 504 of the Rehabilitation Act
of 1973, stating, "No otherwise qualified handicapped individual shall solely, by the
reason of his handicap, be excluded from the participation in, be denied the benefits
of, or be subjected to discrimination under any program or activity receiving federal
financial assistance."

Luther Public Schools ensures compliance with Title VI of the Civil Rights Act of 1964, stating, "No
person in the U.S. shall, on the basis of race, color, or national origin be excluded from the participation
in, be denied the benefits or, or be subject to discrimination under an educational program or activity
receiving federal financial assistance.

Luther Public Schools ensures compliance with Title IX of the Education Amendments of 1972, stating,
"No person in the U.S. shall, on the basis of sex, be subject to discrimination under any educational
program or activity receiving federal financial assistance."

Section 3. OPEN TRANSFER POLICY

In reviewing applications of transfer students, Luther Public Schools will take into consideration
student/teacher ratio, availability of technology, and the cost of books, supplies and other relevant
materials.

In considering requests for students to transfer into Luther Public Schools, the board of education shall



consider the requests on a first-come, first-served basis. Luther Public Schools shall not accept or deny a
transfer based on ethnicity, national origin, gender, income level, disabling condition, proficiency in the
English language, measure of achievement, aptitude, or athletic ability.

Notwithstanding the provisions of the Education Open Transfer Act, transfers of children with disabilities
shall be granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes.

Except as otherwise provided, a student who enrolls, pursuant to the Education Open Transfer Act and is
not a resident shall not be eligible to participate in school-related extramural athletic competition
governed by the Oklahoma Secondary School Activities Association for a period of one (1) year from the
first day of attendance at the receiving school unless the transfer is from a school district which does not
offer the grade the student is entitled to pursue. If the student is granted an emergency transfer pursuant
to Section 8-104 of this title, eligibility to participate in school-related extramural athletic competitions
shall be determined by the Oklahoma Secondary School Activities Association.



Section 4.

Agriculture Education
Agriculture Science
Natural Resources
Animal Science
Agriculture

Power/Technology
Horticulture
Agriculture

Communication

Business Education
Business

Law/Communicati

on
Keyboarding
Computer Science
Computer Applications
AP Computer Science

Arts
Art 1, 11 1 IV
Band/Arts
Music Theory/Arts
Humanities

Health and Physical
Education
Physical Education
Competitive Athletics

Industrial Arts
Wood Technology |, Il,
", v

Language Arts
English I, 11, 111, IV
Speech
Remedial English
Spanish I, II, 11l
Journalism
Honors English I
AP English IV

GENERAL PROGRAM OF STUDIES

Mathematics
Applied Math I, Il
Algebra I, Il
Geometry
Math Analysis

Trigonometry/Pre-Calculus
Math of Finance

Family and Consumer

Sciences  Family and
Consumer
Science
(| AV
Healthy Life Choices
Science
Physical Science
Biology
Zoology
Chemistry
AP Biology
Anatomy/Physiology

Social Studies
Oklahoma History (%2
unit)
African-American
History (72 unit)
World History
American History
Geography
Psychology (% unit)
Sociology (2 unit)
Government (%2 unit)
Anthropology (% unit)



Section 5. CREDIT REQUIREMENTS FOR HIGH SCHOOL GRADUATION
A minimum of 24 units are required for graduation and must include the following:

3 units Mathematics (1 unit must be Algebra I)
3 units Science

4 units English

Y2 unit Oklahoma History

1 unit American History

1 unit Geography

Y2 unit Government

1 unit Arts

Any correspondence work or summer classes must be recorded on a transcript by the first week of
classes for the new school year.

Units required to be certified in each class are as follows:

Freshman 0-5.5 Sophomore 6-11.5

Junior 12-16.5 Senior 17
Section 6. CREDIT REQUIREMENTS FOR MIDDLE SCHOOL GRADUATION
All 6™, 7™ and 8" grade students are required to pass 8 semesters of coursework during each year. Of
these 8 semesters, the student must pass one semester of Math, one semester of English and one
semester of Literature. Athletics cannot be counted toward the total semesters.

Summer school may be an option to make up a semester of Math, and Literature or English.

Section 7. GRADING SCALE

A 90 - 100 D 60 - 69
B 80 - 89 F 0 -59
C 70-79

Reports cards will be issued after each nine-week period. A mid-term report will be sent out on those
students who are doing unsatisfactory work in any subject area. If you do not receive a report card,
parents need to contact the office.

Section 8. SCHEDULE CHANGE

Changes in your schedule may only be considered during the first 3 days of school. After that date, no
changes will be permitted.

Section 9. BOOKS AND SUPPLIES

Textbooks will be furnished. Books which are furnished to the students must be kept in good condition
and returned to the school at the end of the term or the student will be responsible for the cost of the
book.

Section 10. SCHOOL DAY

School begins at 8:15 a.m. Regular classes are dismissed at 2:45 p.m. Seniors may leave school when



classes are completed with consent of administration and parents, or legal guardian.
Students will not be allowed in halls before 8:10 a.m. without special permission from the office.

Bells will ring for the dismissal of classes and for the beginning of classes. There is a five (5) minute
passing time between all classes.

Lunch is served in the cafeteria and priced at the cost of preparation. Students will go to the lunchroom
at the time set for their particular group. High school students will be allowed to walk downtown or to

their residence as long as their behavior is a credit to the school system. This privilege can be revoked
at any time by the administration. High school students walking home for lunch must have a permission
slip on file in the office. Students are only allowed to go to their own residence during the lunch period.

Section 11. TELEPHONE

The office telephone is to be used for emergency calls only. Students must have permission from the
superintendent or principal to use the office phone. Students or teachers will not be called from class
except in extreme emergencies. Messages will be taken and the person called will be notified.
Students cannot place any long distance calls on the school phone without administrative approval.

Section 12. EMERGENCY ALARMS

Fire Alarm - One long ring on the intercom bell will signify a fire alarm. Students will evacuate the
building through the nearest exit.

Weather Alarm - A series of four (4) short bells, pause, followed by another series of four (4) short bells
will signify a weather alarm. Students will evacuate building through the nearest exit and proceed to the
safety area.

Section 13. INCLEMENT WEATHER

When weather conditions exist that would make it hazardous for students to get to school safely,
students and parents should listen to the area media stations for school closing (KWTV-9, KFOR-4,
KOCO-5, WKY RADIO 930). PLEASE DO NOT CALL THE SCHOOL.

Section 14. INSURANCE PLANS

General - Student accident insurance information forms are distributed by the schools at the start of
school in the fall. The insurance is not provided by the school system but by a private carrier. The cost is
reasonable and provides coverage during school and interscholastic events.

Extracurricular Activities - All students participating in interscholastic sports must be covered by accident
insurance and present a waiver signed by their parent or legal guardian. The waiver form is provided by
the school and it indicates to the school that you have accident insurance or that you will bear any cost
related to an injury that occurs during interscholastic sports. If parents or legal guardians decide to use
insurance other than that offered by the school district for their child, they must sign a waiver statement.



Section 15. ORGANIZATIONS AND ACTIVITIES

All students involved in any organization or activity will meet the eligibility requirements of the Oklahoma
Secondary Schools Activities Association.

4-H Club 4-H is open to all eligible students meeting the national 4-H Club requirements. Members
participate in local, county and

state shows, livestock judging contests, public speaking, and, educational field trips. A local awards

dinner is held each year.

FFA students enrolled in Agriculture Education, Agriculture Communication, Natural Resources, Animal
Science, Agriculture Power & Technology and Horticulture courses may become members of the FFA.
They participate in livestock shows, public speaking and livestock judging contests, leadership
conferences, horticulture and floriculture contests, and other activities relating to the course of study.
They also present candidates for state FFA Degree. A membership banquet is held each year for
members and honored guests.

A. LIVESTOCK EXHIBITION POLICY

Any student of the Luther public school system who is participating in livestock shows must
adhere to the following rules and guidelines set forth by the Luther Board of Education.

Students will meet the eligibility requirements of the Oklahoma Secondary School Activities
Association and rules or policies of Luther Public Schools to be eligible to exhibit livestock
in any junior livestock event. A junior livestock event is herein and hereafter defined as a
show or event where participants are solely limited to those students who are 4-H or FFA
members from the ages of 9 to 19 years.

When a student is determined ineligible to participate in competitive or extra-curricular
events, during the period of ineligibility the student’s animal(s) also becomes ineligible.
Therefore, the ineligible animal(s) will not be exhibited by that student (owner), or by any
other student of Luther Public Schools, or by any other 4-H or FFA member.

Students will comply with all show rules and instructions given by show officials and
personnel of Luther Public Schools.

Failure of a student to comply with all of the above-listed livestock exhibition policies will
result in the implementation of, but not limited to:

1. The student is subject to any disciplinary action(s) taken by or from the Oklahoma
Secondary School Activities Association.

2. Students will be disqualified from not to exceed three (3) future FFA and 4-H
activities.

FCCLA Students enrolled in Family & Consumer Sciences may become members of FCCLA. This
organization is filled with

opportunities for leadership development, planning and participating in chapter projects, community

service, travel, activities above chapter level and competitive events.



STATE HONOR SOCIETY Students ranked in the upper 10% of the high school, scholastically,
are eligible for

membership in this organization. Membership is based on the previous two semesters’ grades. A

certificate is given to each member and a banquet will be held in the spring to honor these students.

CHEERLEADING Cheerleaders are chosen by tryouts and will serve for the entire athletic
season.
Cheerleaders must follow all rules set forth by cheerleading sponsors and the administration.

STUDENT COUNCIL The Student Council is made up of class officers along with a council
President, Vice President, and
Secretary/Treasurer. Election for Student Council officers is in the spring.

COMPETITIVE SPEECH Students enrolled in competitive speech are required to compete at
designated speech competitions and must follow all the policies and rules specified by the coach and the
0.S.S.A.A. handbook.

ATHLETICS A banquet is held in the spring to honor those earning a letter in athletics and each
homecoming
queen and all attendants.

LETTERING REQUIREMENTS

A. High School Athletics: A student must earn a varsity uniform and remain a member of the
team for the duration of the season to earn a letter in varsity sports. A student must earn
two (2) letters to receive a jacket with one (1) letter to include the student's junior year of
eligibility. One (1) letter from another school may be counted provided they furnish a
certificate of letter. A letter may be refused to any student during any year that the student
has to be disciplined for violation of rules or misconduct on trips.

B. Competitive Speech: Same requirements as Athletics.
C. Band: Same requirements as Athletics
Section 16. OFFICE/LIBRARY AIDES

Office and library aides must be a senior in high school with a minimum of 2.0 GPA. Assignment of aides
must be approved by the principal only. This is a credited course. Grade will be received.

Section 17. LIBRARY INFORMATION

Any student or parent of a student may check out material (books, videos, vertical files) from the library,
Only two items per person may be out at any time.

Overdue library material accrues a 10-cent fine per day until it is returned or until the price of the book is

reached. The person checking out the book is the one responsible for the book and any fines. Anyone

damaging or losing a book must pay the cost of the book, and anyone with an obligation to the library will
not be allowed to receive his/her report card.

The library is a place to study and read. Anyone causing a disturbance will be asked to leave. No one is
allowed in the library during class time without a dated permission slip from his/her teacher. No more
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than two students per class will be excused to visit the library at any given time, unless accompanied by
a teacher.

Section 18. RULES AND REGULATIONS
Conduct

School society is similar to any organized society or government. As such, it must have rules of conduct
to achieve a desired mode of behavior. This is the basis of the "Social Contract" theory of government.
An individual surrenders some of his freedom for the betterment of government as a whole. Going to
school at Luther is a privilege.

The Luther school community is proud to recognize the need for such a code of conduct. The following
rules are designed to result in gentlemanly and ladylike qualities which are desired and respected in any
society. You are responsible for your actions. Students are under the jurisdiction of Luther Schools
from the time they leave home in the morning until they return home at night, and at all school functions
and activities, including lunch period, on or off school grounds.
A. Food or drink brought from town may be consumed outside the high school buildings only.
It is not to be consumed in the classrooms, in the hallways, or bathrooms.

B. All litter is to be placed in trash cans provided. Students throwing litter on the grounds
going to and from town will lose the privilege of going to town. Walking students are not to
use the middle of the street in traveling to and from town.

C. By State Law, smoking or the use of smokeless tobacco or the drinking of alcoholic
beverages is not permitted in the school building, on school grounds, or at any school
activity. There will be no smoking or any other tobaccos on the school grounds or at any
school function. Tobacco or tobacco containers carried by students will be confiscated
and the student will be disciplined.

D. Gum chewing is prohibited inside buildings during school hours. This includes the gym
and cafeteria.

E. Students will conduct themselves in an orderly manner while in the hallways.

F. It is important for every student to be in class every day on time. No student is permitted in
the hall/restroom during classes without a pass.

G. To protect the finish on the gym floor, students will not be allowed on the gym floor without
tennis shoes.

H. Throwing of snowballs or other objects is prohibited.

l. Always respect the rights and property of others, including school property. Good citizens
will help keep the school neat and clean. Be proud of your school.

J. If students representing the school in extracurricular activities are caught drinking alcohol,
using harmful drugs, stealing or in any way bringing discredit to the school, that student will
be suspended from participation in extracurricular activities and/or school.

K. Students may not, without permission from the office, leave the school grounds during
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school hours, except during the lunch period for any reason. Students must have written
permission before being checked out of school.

L. The school administration, may at its discretion, use the alternative classroom prior to
suspending a student from school.

M. In accordance with the State Department of Education, pagers or beepers and cell phones
will not be allowed on the school campus unless prior consent of both a parent or guardian
and the school principal or superintendent has been arranged.

N. Students are not allowed to bring any type of dangerous or controlled substance to school.
The school administration reserves the right to search any or all automobiles, lockers,
classrooms, desks, individuals, and their personal belongings. Any student found in
possession of such a substance may be suspended up to 10 days for the first offense, and
the remainder of that semester and the succeeding semester for the second offense.
In addition to the above rules and regulations, it may become necessary for the principal to
formulate new rules and/or regulations as the need arises. The best form of discipline is
self-discipline. Students who practice self-discipline are an asset to our society.

Section 19. PUBLIC DISPLAY OF AFFECTION
Couples will be discouraged from making a public display of affection on the school grounds. Examples
of public display of affection are holding hands, embracing, and kissing. Students who persist in such
practices will be referred to the principal and if necessary, the parents will be called in for a conference.
If the public display of affection continues the students could be assigned to A.D.C. or suspended.
Section 20. SEXUAL HARASSMENT
Luther Public Schools explicitly condemns sexual harassment of students. Sexual harassment is
unlawful and may subject those who engage in it to disciplinary sanctions, as well as civil and criminal
penalties.
It is the responsibility of the student to behave in such a manner that their words or actions cannot
reasonably be perceived as sexually coercive, abusive or exhibitive. Sexual harassment also can involve
relationships among equals as when repeated advances, demeaning verbal behavior or offensive
physical contact interfere with an individual’'s ability to work and study productively.
Students need to contact their site principal.
Definition of sexual harassment:

Sexual harassment shall be defined as unwelcome advances, requests for sexual favors

and other verbal or physical conduct unreasonably interfering with academic performance

or creating an intimidating, hostile or offensive environment.
Examples of prohibited conduct may include, but are not limited to:

A. Sexually degrading language to describe an individual.

B. Unwelcome sexual flirtation, advance, or propositions of sexual activity.
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C. Continued or repeated verbal abuse of sexual nature, such as suggestive comments and
sexually explicit jokes.

D. Remarks of a sexual nature to describe a person’s body.

E. Display of sexually demeaning objects or pictures.

F. Offensive physical contact, such as unwelcome touching, pinching, brushing the body.
G. Sexual assault.

Punishment for sexual harassment:

A. If a student is found to be in violation of the policy of sexual harassment she/he may be
suspended from school not to exceed ten (10) days.

B. If a student is found to be in violation of the policy of sexual harassment a second time,
she/he could be suspended from school for the remainder of the current semester and the
succeeding school semester.

Section 21. RULES FOR DETENTION AND ALTERNATIVE DISCIPLINARY CENTER

The A.D.C. is a center for students who are in grades 6-12 who otherwise might be suspended or put in
an in-house suspension center because of the following reasons:

Discipline problems in the classroom.

Excessive tardiness or absences.

Will not turn in homework or no effort in classroom.

Any type of discipline problem that might result in a suspension or in-house suspension
assigned by the principal.

0O w>

A student can only be assigned to A.D.C. by the principal, and this assignment can be for one day or for
as long as two weeks.

The A.D.C. center will consist of a normal schoolroom setting that will be completely away from the
student body and teachers. Any student that is assigned to the A.D.C. center will have all their
assignments checked daily to insure that they have plenty of work to do. They will bring only the
appropriate books and pencils to the center. The student will be allowed normal breaks but not during
the time the other students will be on their breaks. Every day the A.D.C. supervisor/teacher will go to the
office of the principal before the start of the school day to turn in completed assignments and to pick up
that day’s assignments. Assignments will be graded by the regular classroom teacher and handed back
to the student through the A.D.C. supervisor/teacher.

The student reports to the A.D.C. room and is in his or her seat at the bell. No excuses will be accepted
if he/she is late. The student must have all materials, assignments, etc. needed for the rest of the day.
No talking or communication will be allowed with anyone other than the advisor, and then only with
permission.

A student remaining in detention for an indefinite time must make a plan to get back into the regular
classroom.
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Misconduct in detention/A.D.C. will result in automatic suspension from school. If this happens, parents
will be contacted.

The student will be readmitted to classes after he or she makes a commitment to the principal and has a
successful conference with the teacher(s) involved.

Students will not be allowed to go to their lockers, the library, or any other classroom. The student may

leave his or her seat only with permission and only to have a plan-making conference with the room
advisor.

Section 22. MANDATORY SATURDAY CLASS

Any student who is failing two or more classes for a period longer than two weeks could be required to
attend Saturday morning classes from 8:30 to 11:30 a.m.

Students will be required to bring assigned books, notebook paper, pencils and work on assignments
that are assigned by their teachers. The student will not bring any radios, recorders, pagers, cell phones,
etc. Assignments will be turned in at the end of each Saturday morning session.

Students will be assigned Saturday morning classes only by the principal and failure to attend could
result in suspension.

Section 23. ABSENCES
A. Obtaining an Admit
1. A student must report to the principal’s office to obtain an admit immediately upon
re-entering school. It is the parent’s responsibility to call the office or write a
note advising the school of the student’s absence. Students will not be allowed
to call parents. Any student who does not obtain this admit before their first hour
class begins will automatically receive an unexcused absence.

B. Excused Absence

1. Doctor’'s Appointment. A student must have doctor’s appointment slip or other proof
of office visitation.

2. lliness. Any illness not requiring doctor’s care must be verified by parent or legal
guardian by 8:15 a.m. on the day following the absence.

3. Death in the immediately family.

In the case of an excused absence, students will be allowed to make up all work. Students
will have the same number of days to make up the work as they were absent. (Example:
Two (2) days allowed to makeup work for two (2) successive days absent.)

C. Unexcused Absence

1. Any absence not covered in Section 23, Paragraph B above will constitute an
unexcused absence.
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In the case of an unexcused absence, students will not be allowed to make up work

missed.
D. Total Absences
1. Any total of absences, excused or unexcused, exceeding ten (10) for any given

semester shall constitute a failure in the class being attempted.

2. Students may not miss more than 10 days for school-sponsored activities per school
year.
3. Students who have unusual medical conditions must notify the principal immediately.

Examples are Acquired Immune Deficiency Syndrome (A.l.D.S.), hepatitis,
pregnancy, or any other medical condition. Failure to notify the principal could result
in suspension or discipline.

Section 24. HIGH SCHOOL TARDIES
The following policy for excessive tardies will be in effect:
A. Excused tardy is any tardy which is clearly beyond the student’s control.

B. Unexcused tardy:
1! Tardy: Misconduct slip filed and action by teacher.
2" Tardy: Misconduct slip filed and action by teacher.
3" Tardy: Misconduct slip filed and referral sent to principal for disciplinary action.

Section 25. MIDDLE SCHOOL TARDIES AND ABSENCES
A. Tardies

Any student who has a tardy to class will be REQUIRED to attend P.A.W. (Pupils At Work)
Time on the date assigned. He/She will be required to stay the entire 20-minute period.
Students will be assigned P.A.W. Time on ALL tardies. A tardy is arriving to class after the
bell but before 5 minutes of class time has elapsed. A student reporting later than 5
minutes will be referred to the office so the principal can determine why the student was so
late.

On the first, second and third tardy in a class, the student will do P.A.W. Time only. On the
fourth tardy in that class, and all subsequent tardies in that class, the teacher will assign
P.A.W. Time and write a discipline referral to be sent to the principal.

1! Tardy P.A.W. Time assigned by teacher

2" Tardy  P.A.W. Time assigned by teacher

3" Tardy P.A.W. Time assigned by teacher

4" Tardy P.A.W. Time assigned by teacher and referral to principal for one (1)
day detention or A.D.C.

5" Tardy P.A.W. Time assigned by teacher and referral to principal for two (2)
days in detention or A.D.C.

6" Tardy P.A.W. Time assigned by teacher and referral to principal for three (3)
days in detention or A.D.C.
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If a student is tardy to P.A.W. Time, he/she will receive additional P.A.W. Time. If a student
does not come to the assigned P.A.W. Time a parent or guardian will be contacted.

B. Unexcused Absences

1* Absence 1 day after-school detention and/or A.D.C.
2" Absence 2 day after-school detention and/or A.D.C.
3 Absence 3 day after-school detention and/or A.D.C.
4™ Absence 1 day suspension
5" Absence 2 day suspension
6™ Absence 3 day suspension

Section 26. MIDDLE SCHOOL MINOR DISCIPLINE PROBLEMS

P.A.W. Time may also be used by the teacher to handle minor classroom problems (sleeping, talking,
incomplete assignments, no book, etc.) This should be done with discretion and after warnings and
other methods or alternatives have failed to get the student’s attention. If classroom behavior is serious
enough to warrant P.A.W. Time, he/she will be REQUIRED to stay the entire 20-minute period.

On the first, second, and third discipline problem with a student, the student will be assigned P.A.W.
Time only. On the fourth discipline problem, a referral will be sent to the principal.

Classroom Misbehavior 1% Offense - P.A.W. Time assigned by teacher
2" Offense - P.A.W. Time assigned by teacher
3" Offense - P.A.W. Time assigned by teacher

After the third offense, parent/guardian will be contacted. For the fourth and all following offenses P.A.W.
Time will be assigned by teacher and a referral will be sent to the principal for additional disciplinary
action.

Section 27. MIDDLE SCHOOL DETENTION PROGRAM

The purpose of detention is to correct tardiness and/or minor behavior problems. The amount of days
served is determined by the principal. If a student refuses to attend, complete, or misses detention
(unexcused), he/she will be subject to reassignment, Time-Out, in-school suspension, or suspension as
determined by the principal. After- school detention will be Monday, Tuesday, and Wednesday from 2:50
- 4:30 p.m. The parent/guardian must provide the principal with information concerning transportation
from the school after the detention time is served. Parent/Guardian who needs to reschedule a student’s
detention time because of a medical appointment may do so by calling before 1:30 p.m. (277-3264).
Students who are not picked up by 4:45 p.m. will be transported by the proper authorities to city hall.

The faculty members in charge of detention each day will list the names of the students in detention. It is
the responsibility of the student to make sure that his/her name was listed on the roll sheet and he/she
signed out. This ensures that he/she receives credit for the detention time served.

Detention will be a quiet, study time, and each student will be required to bring homework and be
prepared. No eating, drinking, gum chewing, talking, sleeping, etc. will be allowed during the
time the student is serving detention. A student may be dismissed from the detention room for the
following reasons:

A. Being rude, discourteous, disrespectful, etc. to the detention teacher;
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Talking, sleeping, passing notes to another student, or bothering other students;
Not working on homework/class assignments; and/or
Chewing gum, eating food, or drinking beverages.

If a student is dismissed from detention because of the failure to comply with this rule, the time served
does not count toward fulfillment of the required detention time and an additional day will be added to the
detention time to be served by the student.

The principal will fill out a detention slip for the student assigned to detention. One copy will be filed in
the office and one copy will be given to the student. The student is charged with the responsibility of
giving the detention notice to his/her parent/guardian on the day that the detention was assigned. If
possible, a follow up phone call will be made.

The door to the detention room will be locked at 2:50 p.m and there will be NO EXCEPTIONS.

If students do not come to after-school detention at the proper time the following rules apply:

Unexcused absence from after-school detention:

Section 28.

A.

Section 29.

1% - 3-day detention plus 1-day suspension
2" - 3-day detention plus 2-day suspension
3" - 3-day detention plus 3-day suspension

BUS RULES

All students riding a bus will be assigned a specific seat, and shall be required to sit in that
seat at all times. Failure to do so could result in suspension of bus riding privileges.

Each student will be informed of the time the bus will leave and if the student is not there at
that time, the bus will leave without them. Parents or legal guardians who pick up students
not riding the bus will do so at the south end of the elementary and high school, and at the

north end of the middle school, after school is dismissed.

Keep hands and head inside the bus at all times. Loud talking, noise, and boisterous
behavior are not permitted. Aisles are to be kept clear of books, packages, and other
objects. Assist in keeping the school bus safe and sanitary at all times. Do not throw
anything out of the bus windows, or in the bus. Bus riders are not permitted to leave their
seats while the bus is in motion. “Horseplay” is not permitted around or on the school bus.
Damage to the seats and equipment must be paid for by the offender.

In case of a breakdown, children are to remain in the bus unless instructed otherwise by
the driver. Bus riders are to be courteous to fellow pupils and to the bus driver.

The bus driver is in COMPLETE CHARGE of the bus at all times. He/She will report all
violations and violators of the above rules to the principal. All school rules are in effect on
school buses and/or field trips.

CAFETERIA RULES

Absolutely NO charges.

Students must clean up their tables and the area around their chair before leaving.
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C. Throwing of anything in the cafeteria is strictly prohibited.

D. At no time will students be allowed to remove food items or milk from the cafeteria.
E. Any high school student wishing to eat in the cafeteria must use transportation provided by
the school.

Section 30. DANCE RULES

Dances and activities after school hours are open only to Luther High School and Luther Middle School
students, unless announced otherwise. School dress code will be in effect, unless otherwise announced.
Once a student leaves the building, they will not be re-admitted. All school rules remain in effect.
Section 31. DISRUPTION TO LEARNING ENVIRONMENT

In addition to the preservation of common decency, health and safety, the school must also maintain a
suitable learning environment. For this reason extremely distracting types of dress or hair styles, which
may disrupt the educational process, will be prohibited.

Outdoor-type head coverings, to include head bands, will not be worn.

Students have the right to wear buttons, patches, insignias, pins, armbands, etc., as long as they are not
defamatory or obscene, or hold any other person or group up for ridicule. Decorations must not defame
the flag.

Use of pagers, beepers, cell phones, radios, tapes, etc will not be allowed during the regular school day.
Section 32. DRESS CODE

All students must maintain their hair in a neat, clean and well-groomed manner.

All clothing must be neat and clean. All students are required to wear shoes. Clothing with art work

words, or other printed materials on them which might be disruptive and/or offensive shall not be allowed
at school. No caps, hats, headbands, and leg bands are to be worn in the building.

The following apparel is prohibited at school:

Attire that reveals the chest, such as net/mesh.

Attire that exposes a bare midriff.

Obscene or vulgar jewelry.

Gang dress, such as bandanas, hats, or headwear; gang-related jewelry, attire, symbols, or
paraphernalia identified by police and/or school officials as gang-related; gang-related color
or color combinations; or, clothing causing disruptions to the school day.

T-shirts, sweatshirts, other clothing or paraphernalia with profanity or suggestive slogans
related to the use of drugs, alcohol, sex, violence, etc.

Halter or tube tops, tank tops, spaghetti straps.

Cut-offs, torn clothing, purposely frayed clothing, or clothing with holes above the knee.
Pajama-type or bedtime wear and house shoes.

Jeans, slacks, or pants worn below the waistline, or sagging.

The length of shorts, dresses or mini skirts is limited to the mid-thigh/2" above the knee.
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K. Unbuckled belts or overall straps.
L. Chains, billfolds with chains, and necklace with spikes.

Sponsors of extracurricular activities shall establish written regulations governing student dress and
appearance while participating in extracurricular activities. These regulations shall be no less stringent
than those required of the student body at large.

We ask all parents to use good judgment in selecting appropriate clothing for students to wear to school.
Section 33. ENFORCEMENT OF DRESS CODE

Provisions of the dress code are applicable to the school day and to school-related activities. Exceptions
and modifications of a provision of the dress code may be authorized by the building principal for a
specific school-related activity on a single event basis. The principal is delegated the authority to
determine the proper action to be taken in issues related to the dress code.

This includes sending students home to change clothes or assigning detention hall to those students who
cannot go home. Repeated offenders can be suspended from school. Appeals of this dress code will go
directly to the school board through the principal’s office.

It is the duty and the responsibility of the entire staff to enforce this dress code policy. THIS POLICY
WILL REMAIN IN EFFECT AS LONG AS STUDENTS DO NOT ABUSE THIS POLICY.

Section 34. SCHOOL PURCHASES

School purchases are required to be paid before school goods or services can be rendered. Failure to
fulfill financial commitments will result in withholding of grades or postponement of promotion. Inability to
pay school fees due to financial hardship should be brought to the attention of the school principal for
confidential consideration.

Section 35. FEES FOR EXTRACURRICULAR ACTIVITIES

School fees are required to be paid before school goods or services can be rendered. Failure to fulfill
financial commitments will result in withholding of grades or postponement of promotion. Inability to pay
school fees due to financial hardship should be brought to the attention of the school principal for
confidential consideration.

Section 36. FIELD TRIPS

Field trips are offered to augment the regular course of study. The principal may prohibit any student
from attending a field trip for appropriate reasons.

Parental permission slips must be signed by a parent or legal guardian. Slips must be returned to the
principal’s office before departure.

No student will drive off-campus during the school day without permission from the principal.

Section 37. LEAVING THE CAMPUS

Any student leaving the campus before 2:45 p.m. for any reason, must have a pass from the office to do
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so. Failure to have that pass will be considered truancy.
Section 38. LOCKERS

The lockers are loaned free to students for the purpose of storing outerwear, and school materials only.
One locker is issued to each student and is not to be shared. Locker assignment may only be changed
by the principal. The school maintains no responsibility for lost or stolen property.

The school principals may open and search any locker at any time, with or without your knowledge,
presence, or permission. The school reserves the right to seize any materials in the locker that are
prohibited by law or prohibited in the school. No valuables of any type are to be brought to school.

Section 39. LOCKER VISITATION
Students may visit their locker only before and after school, before and after lunch, and between classes.
Section 40. CARE OF PERSONAL PROPERTY

You are responsible for your personal property. Large sums of money, expensive pens, watches,
jewelry, record players and radios should be left at home. If you do lose an article, check to see if it has
been turned into the main office. If it is necessary for you to bring a large sum of money to school it is
strongly advised that you take it to the office for safekeeping during the school day. All students are
advised to “check” their valuables with their physical education teacher for safe keeping during their gym
class.

Section 41. LOST AND FOUND

The lost and found is located in the principal’s office and is open daily. Any materials found in the school
should be brought to the office for placement into the lost and found.

Section 42. TELEPHONE NUMBERS OF IMPORTANCE

Superintendent 405-277-3233
High School Principal 405-277-3263
Middle School Principal 405-277-3264
Elementary School Principal 405-277-3545
Cafeteria 405-277-3661
Football Fieldhouse 405-277-3299
Bus Barn 405-277-9029

Section 43. VEHICLE CODE

Students vehicles will be parked in designated areas and will be removed only at the end of school day.
Students will not be allowed to return to cars between 8:15 a.m. and 2:45 p.m. without approval from the
office.

No sitting, riding in or on motor vehicles at any time during school.

Seniors will be allowed to drive vehicles only after the completion of all classes that day.

All students’ cars must be registered in the office and a decal must be attached in the lower left-hand
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corner of the windshield. A copy of student’s driver license, proof of insurance, and parent
consent form must be on file in the office if you drive a car to school.

All students riding or driving to VoTech must have a signed parental permission form on file in the
principal’s office.

Section 44. WORK PERMITS

When a student does work outside of school hours which requires a work permit, it is assumed that they
can carry on both school and outside work without lowering his/her grade average. Unless their
schoolwork is of satisfactory standard, the principal may exercise the right to refuse or discontinue a
permit. Work permits can be obtained in the principal’s office.

Section 45. VISITORS

Anyone who is not a student or staff member of Luther Public Schools must register in the office and
state the reason for their visit. Persons failing to do this will be considered trespassing. All visitors will
be escorted to their destination by a member of the office staff.

Section 46. NEIGHBORS

Owners of property adjacent to the school have the right to expect no trespassing on their property.
Homeowners are encouraged to report any action of students that is harmful to their property and peace
of mind. The school principal will act on any such complaint brought to his/her attention. Our neighbors
around the schools want to maintain their lawns and improve the appearance of their homes. Itis
necessary for all pupils to keep this fact in mind and cooperate in every possible manner. Respect other
people’s property as you would wish all to respect your property.

Section 47. PARENTAL VISITS
The students are reminded that Luther Public Schools welcomes parents‘ involvement with any concern

that may develop. If a parent or legal guardian would like to discuss any matter with any staff member,
the following procedure is to be followed.

A. The parent or legal guardian should call to make an appointment with the faculty member.
The concern may be resolved by a telephone discussion during the teacher’s preparation
period.

B. The parent or legal guardian must report to the office at the time of the agreed appointment

and an office staff member will make the teacher aware of their arrival.

C. Under no circumstances should a parent or legal guardian go to a classroom or interrupt a
teacher’s class without prior consent from the office. An office staff member will escort
them to their destination. They cannot expect to see or talk to any faculty member without
making a prior and mutually agreed-upon appointment.

Section 48. SCHOOL IMMUNIZATION LAW
March 4, 1996, the Oklahoma State Board of Health approved three revisions designed to make the

state’s school immunization law consistent with the current medical and public health practices. The
revision became effective with the fall 1997 semester and requires all students entering the second and
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seventh grade to provide documentation of having received three (3) doses of hepatitis B vaccine. As of
June 18, 1998 students entering kindergarten and 7" grade will be required to have had two doses of
hepatitis A vaccine, with the first dose on or after the second birthday and the second dose six to
eighteen months later. For more information please contact the elementary office at 277-3545 or the
middle school office, 277-3264.

Section 49. PROFICIENCY-BASED PROMOTION

Students are allowed to “test out” of particular subject area and are given credit for the course when they
pass the test and any additional requirements with 90% proficiency. Students may demonstrate
proficiency in the core curriculum areas of social studies, language arts, mathematics, and science. The
opportunity for proficiency assessment will be provided at the end of each quarter each school year. For
detailed information, contact your school principal.

Section 50. STUDENT DISCIPLINARY PROCEDURAL REGULATIONS

It is the intent of the Luther Board of Education to provide the student and their parents or legal
guardians a fair and reasonable determination relative to the alleged incident at issue and to further
provide a strong disciplinary system within the school system and afford all rights and responsibilities
intended and decreed by the State and United States Constitution. The complete cooperation of the
students and their parents or legal guardians is urged and encouraged to assure that classroom time is
not lost except upon proper cause and proper procedure.

Regulation No. 1: When an alleged violation of the “Student Conduct Code” is reported to the
appropriate school official in charge, the school official, or their designated representative, will
immediately ascertain whether or not the immediate removal of the student is required, said basis
being where the student’s continued presence on campus would create, in the school official’s
judgment, a dangerous and/or disruptive situation with regard to the continued operation and
management of the school system. If removal is found to be necessary, then the school official
shall document their justification in a report and immediately forward same to the superintendent.

Regulation No. 2: If removal is necessary, the appropriate school official will immediately contact
the parent or legal guardian and upon their arrival, will release the student to them. If a parent or
guardian cannot be contacted and/or is unable to come to the school, the student will then be
maintained in custody in an appropriate space until such time as the school day has ended.

Regulation No. 3: If removal is necessary, an evidentiary hearing must be conducted as soon as
possible, but not later than 72 hours of the removal. If, following the evidentiary hearing, the
student desires an appeal, then the student must be permitted to remain in school pending the
appeal hearing, or in the alternative, the appeal hearing must be conducted within 72 hours of the
evidentiary hearing.

Regulation No. 4: In all cases, upon notice of all alleged violations, the school official will make
immediate contact with the parent or legal guardian and notify them of the alleged violation, the
evidence relevant to the violations, and indicate that an evidentiary hearing will be conducted
unless waived by all parties. Such information shall also be included in a letter to be forwarded to
the parent or legal guardian with a copy to the student. In case of waiver as per agreement of the
parent or legal guardian, the student summary disposition of the matter will be indicated in letter
form and forwarded to the parent or legal guardian with an copy to the student and the
superintendent.
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Regulation No. 5: If an evidentiary hearing is to be held, same will be set for disposition as soon
as possible, but no later than within 72 hours of the alleged violation. If the parents or legal
guardians and/or student are unable to attend at the original time and day specified by the school
official, the matter may be continued only once and in such case, will be reset to be conducted
within the next 24 hours. Any further request for continuance will result in immediate disposition of
the matter with notification in writing being sent to all parties involved.

Regulation No. 6: The school official, or their designated representative who conducts the
evidentiary hearing, may be any certified person employed within the school district except the
one that was directly involved in the alleged violation (and he/she would be disqualified from
hearing the matter).

Regulation No. 7: Once the evidentiary hearing has been held, the school official will summarize
same in written report which will include their decision as to guilt or innocence and the
recommended punishment. The school official will further announce same orally at the conclusion
of said hearing and, if agreed to by all parties, imposition of punishment will commence
immediately. If all or any portion of the decision is not agreed upon, then said report will be
forwarded to the superintendent for review and either be sustained, overruled, or modified. Parent
or legal guardian will then be notified and student will be given a copy of the report.

Regulation No. 8: Pursuant to Title 70, Oklahoma Statutes, Section 24-101, the student has the
right to appeal with regard to any suspension, to the board of education and such right shall
clearly be indicated orally to the parents or legal guardians and student at the conclusion of the
evidentiary hearing and will further be indicated in writing. The board of education shall have the
authority to sustain the original school official’s decision.

Regulation No. 9: If the student desires an appeal to the board, that student shall be permitted to
remain in school unless the circumstances delineated in Regulation No. 1 are met. Then, in such
a case, a hearing before the board of education shall occur no later than three (3) days following
the evidentiary hearing and at no time shall a student be excluded from school for a period longer
than five (5) days pending final disposition of the matter.

Regulation No. 10: It is not necessary to have the student excluded from school pending final
disposition of the matter. The student and parent or legal guardian shall appear, in appeal cases,
before the board of education at the next regular-scheduled meeting, be represented by counsel
or designated representative and have full opportunity to present their views on the issues
involved. At said hearing, the administration’s decision shall be final. Such decision shall be
communicated orally at the board meeting and as well in writing and will be forwarded to the
parent or legal guardian with a copy to the student.

Regulation No. 11: Any imposition of punishment is subject to modification upon the
recommendation of the evidentiary hearing school official any time prior to the board meeting.

Regulation No. 12: The punishment imposed by the evidentiary hearing school official is to be
based upon one or more of the following guidelines:
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Seriousness of the offense;

Student’s disciplinary record during the course of the current school year;

Any final action taken by civil authorities; and,

Cooperation and assistance of the student during the disciplinary proceedings.

O~

Regulation No. 13: Copies of the foregoing procedural regulations and the “Student Conduct
Code” shall be distributed to all students and their parents or legal guardians annually and those
parties are held responsible for the contents therein and if there are questions as to the
interpretation of any regulation, such should be presented to the appropriate school official and
response will occur which will be final in its content.

Regulation No. 14: Students who have attained the age of eighteen (18) years will be dealt with
in lieu of their parent or legal guardian.

Section 51.

Section 52.

A.

REPORTING STUDENTS UNDER THE INFLUENCE OF OR POSSESSING
NONINTOXICATING BEVERAGES, ALCOHOLIC BEVERAGES, OR CONTROLLED
DANGEROUS SUBSTANCES

It shall be the policy of the Luther Board of Education that any teacher who has reasonable
cause to suspect that a student may be under the influence of or said student has in their
possession: Nonintoxicating beverages (beer is included in this category); alcoholic
beverages; and/or, controlled dangerous substances, as are now defined by state law, shall
immediately notify the principal or their designee of such suspicions. The principal shall
immediately notify the superintendent of schools and a parent or legal guardian of said
student of the matter, as outlined in Title 70, Oklahoma Statutes, Section 133.

Any suspension and/or search of said student shall be subject to any applicable school
policy, state law or student handbook regulation.

Every teacher employed by the Luther Board of Education who has reasonable cause to
suspect that a student is under the influence of or has in their possession nonintoxicating
beverages, or a controlled dangerous substance, and who reports such information to the
appropriate school official, shall be immune from all civil liability.

STUDENT CONDUCT CODE

SUSPENSIONS. Students of Luther Public Schools are expected to conduct themselves in
a manner than will continue to bring honor to the school and community. This code is
intended as a guideline for acceptable conduct so that students may be aware of the type
of behavior that is necessary for Luther Public Schools to maintain its respected reputation.

We shall enforce good, common sense discipline throughout the year. There is little need
for rules and penalties if you remember that you are citizens of the Luther community and
everything you do reflects upon your school, community, and home. All discipline will be
dealt with accordingly in the office.
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10.
11.

Pupils must remember that the teacher in charge of the class is the supreme authority
during that time. Individual teachers may post rules which pertain solely to their specific
classroom setting. Teachers dedicate themselves to helping young people, and anyone
guilty of disturbing this effort is hurting the entire school. Disrespect by act, word, or deed
toward faculty members or service personnel will not be tolerated. Anyone who
misbehaves will be sent out of class, and must get a permit from the principal to return to
class. Students will be suspended from school for the foregoing violations.

Disciplinary suspensions may be imposed when a student has substantially disrupted or
interfered with the educational process, endangered the health or safety of others, or
causes damage to property.

SHORT-TERM SUSPENSIONS. The site principal or superintendent may suspend a
student for a period not to exceed ten (10) days. Misconduct for which suspension may be
imposed includes, but is not limited to:

Possession of, or use of illegal drugs, and/or alcoholic beverages, drug
paraphernalia, or other semblance of, for distribution.

Refusal to comply with the reasonable request or direction of teachers,
administrators or other school personnel, defiance of authority or disrespect.

Unruly behavior such as use of profane or obscene language or gestures directed at
another student, visitor, or school employee.

Loud and boisterous conduct, including temper tantrums, which disturbs the orderly
conduct of school business.

Violation of board of education policies, rules, and regulations.

Physical attack on or threats of physical attack to students, visitors, or other
personnel. Personal misbehavior such as extortion, intimidation, or possession or
dangerous objects or weapons.

Criminal behavior as defined by law including assault, battery, larceny, robbery,
malicious mischief, vandalism, unlawful assembly, fighting, and malicious use of the
telephone and/or false fire alarms.

Documented cases of incorrigibility.

Truancy

Smoking on school property.

Possession of or use of tobacco and/or smokeless tobacco.

A student who is suspended from two (2) classes will be suspended from school. Students
returning from suspension will not be given the opportunity to make up work, or gain credit
for the school time missed.

LONG-TERM SUSPENSIONS. The principal, after property hearing, may assign long-term
suspension to a student for conduct which substantially disrupts or interferes with the
educational process, endangers the health or safety or others, or damages property.

Misconduct for which a student may be suspended includes, but is not limited to:
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Chronic misconduct. This would include all areas where suspension was used as a
remedy but had not proven successful in changing student behavior.

Assault. Any act or seriously threatened act of physical violence whereby the
perpetrator causes, or attempts to cause, or seriously threatens to cause physical
harm to another, especially to teachers, other school personnel, or other students.
Any possession, use, serious threat or use, or exhibition of a firearm or other
weapon.

Any sexual contact, defined as any touching of the erogenous zone of another, when
the perpetrator purposely compels the victim to submit by force or threat of force.
Any act of theft of school property or deliberate act of theft of school property or
deliberate destruction of school property.

Any act of arson.

Possession or consumption of illegal drugs or alcoholic beverages, or attendance at
school-sponsored activities while under the influence of such substances.

lllegal occupation or blocking of legal passage through school property.

Any violation of board of education policies or school rules and regulations.

Long-term suspensions may extend for the current and succeeding semester. Students
returning from a long-term suspension will not be given the opportunity to make up work or
gain credit for the school time missed.

YOU,
AND ONLY YOU,
ARE RESPONSIBLE
FOR YOUR ACTIONS.
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